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Final Reporting Overview
WHAT IS IT?

Final reporting encompasses several requirements related to end-of-project reporting.
This reporting is required by federal law and needed to receive final payment.

ARPA Final Report Form ARPA Location Data File Additional Required Material

The ‘ARPA Final Report 
Form’ is a two-page form 
for gathering key end-of-
project information.

The ‘ARPA Location 
Data File’ is a CSV 
template used to 
submit end-of-project 
GIS data. 

• Photos: Submit any existing 
photos of the projects, events 
and facilities related to the 
project that were not previously 
submitted.

• Press releases: submit any press 
releases, outreach materials 
and/or advertisements that 
were not previously submitted.

• Access programs: submit 
information about digital 
literacy, internet adoption or 
internet access programs and 
initiatives conducted related to 
the project.



Final Reporting Overview
TIMELINE

The process of Final Reporting begins when the project is nearing completion; typically, when project is 
approximately 95% complete.

Final Reporting materials (Final Report Form, Location Data File) will be provided to subrecipients upon 
request by emailing the Federal Grant Team:
PSCFederalBroadbandGrantReimbursement@wisconsin.gov

PSC will review and provide FR documents if project complies with the Grant Agreement, including:
Current on Quarterly report submittal
All Affirmative action and ACP assurance documents submitted.
No out-standing reimbursement requests (other than final request)

Documents will be pre-populated with project-specific information and sent to the subrecipient via 
email.

Final Reporting materials (Final Report Form, Location Data File) should be submitted as soon as practicable after 
project completion and no later than 30 days after the end of the performance period. A project is considered 
complete when all construction is completed, and service is available for all customers in the grant project area.

The completed Final Report form shall be submitted using the PSC Electronic Records Filing system (ERF). The completed 
Location Data File (and other required materials) should be submitted to the PSC Fed team via email: 
PSCFederalBroadbandGrantReimbursement@wisconsin.gov
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Final Reporting Overview
Grant Agreement Reminders

Section 3.8.1: Final payment will not be awarded prior to the submittal/approval of the required 
reports and information to the Commission. 

Section 26.2.2: The ARPA Final Report form is due at the same time that a Grant Recipient submits a 
final Request for Payment.

Section 26.4: Failure to file or timely file reports may result in claw back of funds up to the Total 
Award. 



ARPA Final Report Form

When your project is nearing completion (approximately 95%), email the federal broadband 
reimbursement team and we will provide you with a form that is pre-populated with your project-
specific information.
PSCFederalBroadbandGrantReimbursement@wisconsin.gov

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***

mailto:PSCFederalBroadbandGrantReimbursement@wisconsin.gov


ARPA Final Report Form
Section 1: Project Identifiers 

PSC Staff will ‘pre-populate’ Section 1  for you with your unique project-specific information.

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
Section 2: Status Update 

A project is considered complete when all construction is completed, and service is 
available for all customers in the grant project area.

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
Section 3: Contribution Log

•All third-party contributions received that have not 
already been reported in quarterly reports 
•Do NOT include your own matching funds

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
Section 4: Outcomes 

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
Section 5: Speed Tiers 

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***

Please use the Data allowance section to disclose any data caps or data 
thresholds whereby speed and/or service changes.



ARPA Final Report Form
Section 6: Additional Required Material

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
Section 7: Certification 

***Please reference “ARPA Final Report Instruction” document for comprehensive instruction for this form***



ARPA Final Report Form
HOW TO SUBMIT

Description: ARPA Final Report, Award UID: Agency Name – Project Name
Example: ARPA Final Report, Award 123: ACB, LLC - Town of XYZ

eServices
Electronic 

Records Filing 
(ERF) System

Upload 
Document

Create/Input 
your login and 

password
Public

Input "5-BF-
2022" into 

Docket table

Document
Type: Report

Choose FileDescriptionUpload

PSC Website

REMEMBER: You MUST convert the completed report into PDF format 
before uploading to ERF!

https://psc.wi.gov/Pages/Home.aspx


'ARPA Location Data' File

The mapping data for your Grant Project



‘ARPA Location Data’ file Summary Requirements
Submit all ARPA Location Data as soon as possible after 
completion. Remember to request your data files!

Data must report all locations that can be served by the 
grant-funded project, following Treasury/PSC’s schema.

The file must be sent in CSV or geospatial files (file 
geodatabase or shapefile).



Location Data file - Treasury/PSC’s Schema

For each location, complete all 15 fields/columns in your project-specific file

Required for submissions of either the CSV and/or Geospatial file.

1. Project Name
2. Project Identification Number
3. Fabric ID Number
4. Location Latitude
5. Location Longitude
6. Technology Type at Location
7. if Other, Specify (Actual)
8. Location Type

9. Housing Units at Location
10. Speed Pre-Investment
11. Maximum Download Speed 

Offered at Location Post-
Investment

12. Maximum Download Speed 
Delivered at Location Post-
Investment

13. Maximum Upload Speed Offered 
at Location Post-Investment

14. Maximum Upload Speed 
Delivered at Location Post-
Investment

15. Latency Delivered at Location 
Post-Investment



Mapping Data Worst Practices
The following mistakes won’t be accepted by Treasury/PSC!

Submitting KML/KMZ Files                             Submitting Coverage Area Files



The following mistakes won’t be accepted by Treasury/PSC!

Submitting Data Using Alternate Schema Submitting File With Incomplete Data

Potentially sensitive tabular data masked out.

Location Data Submission Worst Practices



The following mistakes won’t be accepted by Treasury/PSC!

Sending Data with Missing Column Headers (and Different Schema, in this example)

Submitting Data with Alternate Geographies (example: Census Blocks) (also Missing Column Headers)

Location Data Submission Worst Practices

Potentially sensitive tabular data masked out.



Location Data Submission– What Is Acceptable?

Submit a file that matches the data schema,
whether using a CSV or geospatial file.



Treasury/PSC’s Data Schema – Tips n’ Tricks

Some columns are tricky to complete! Check later slides for tips on the bolded fields.

NOTE: Do not share “Optional” explicit Broadband Serviceable Location Fabric data 
(per licensing issues)! We’ll address this when sharing is permissible. 

1. Project Name
2. Project Identification Number
3. Fabric ID Number (“Optional”)
4. Location Latitude
5. Location Longitude
6. Technology Type at Location
7. if Other, Specify (Actual)
8. Location Type

9. Housing Units at Location
10. Speed Pre-Investment
11. Maximum Download Speed 

Offered at Location Post-
Investment

12. Maximum Download Speed 
Delivered at Location Post-
Investment

13. Maximum Upload Speed Offered 
at Location Post-Investment

14. Maximum Upload Speed 
Delivered at Location Post-
Investment

15. Latency Delivered at Location 
Post-Investment



The coordinates required by 
the schema can be different     from the 
related address coordinates  

Treasury Guidelines: 
The latitude/longitude data for each location 
to which service is designed to be installed 
should be situated at the structure that is the 
broadband serviceable location.

Tips & Tricks – Location Latitude & Longitude



Tips & Tricks – Technology Type at the Location

All ARPA projects are Fiber, but the schema code 
is different than the usual FCC code 50.

Treasury Guidelines:



Different code and categories from Fabric’s ‘building type’ field.

Treasury guidelines: Single Family, Multi-apartment complex, Condo, Group quarter, 
Farms with residence on site, are all considered Residential (code 1).

Tips & Tricks – Location Type



Treasury guidelines: If Location_Category_Type is = 1. Residential, please provide the 
number of housing units at this location.

Tips & Tricks – Housing Units at Location



ARPA Locations Data file - Naming Conventions

The Locations Data file will be sent to you with the following 
nomenclature:

AwUID[123]_FY2022ARPA_[agency name]_[project name]

Example: AwUID891_FY2022ARPA_BBFastInternetCoop_ColtervilleT.

Submitted CSV or geospatial files and related ZIP folders must keep that 
same name.

• No spaces or other special characters!
• Using only an underscore (_)
• If a government unit is part of the project name, the type of unit is also indicated  (Town (T), Village 

(V), City (C), or County (Co)).



Submitting Data & Getting Help

Your filled out Locations Data file 
must be submitted via email as soon 
as possible after completed project 
build-out to:

PSCFederalBroadbandGrantReimbur
sement@wisconsin.gov

If you need help compiling the data:
Email your request to the address 
above, and the mapping team will be 
notified.

johndoe@ISPcompany.com

PSCFederalBroadbandGrantReimbursement@wisconsin.gov

AwUID[123]_Locations Data file

Find attached Location Data file(s) for the completed project:

AwUID[123]_FY2022ARPA_[agency name]_[project name]

Example: 
AwUID891_FY2022ARPA_BBFastInternetCoop_ColtervilleT.

mailto:PSCFederalBroadbandGrantReimbursement@wisconsin.gov
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Post Project Requirements

Remember to reference the grant agreement for all requirements associated with your grant! 

• Record Keeping; Section 5.0 of Grant Agreement and U.S. Treasury guidelines

• Retain records for at least 5 years following final payment of award

• Reporting;

• 26.2.3 Post ARPA Project Status Reports are due annually during December of the calendar year following Grant 
Recipient’s filing of the final Project Status Report. Grant Recipient must file for two years, i.e., two annual Post 
Project Status Reports.

• Potential for additional reporting requirements from Treasury per section 27.0 of grant agreement: “Grant Recipient 
is required to submit, in a complete and timely manner, information to the Commission upon request, to satisfy any 
requirement of the Fiscal Recovery Funds by the Treasury Department.”

• Publicity; Section 24.0 of Grant Agreement

• Email any press releases, project news, articles or promotional pieces to: 
PSCFederalBroadbandGrantReimbursement@wisconsin.gov

• Failure to File or Timely File; Failure to file or timely file reports may result in claw back of funds up to the Total Award. 

***Remember to reference grant agreement for grant requirements***

mailto:PSCFederalBroadbandGrantReimbursement@wisconsin.gov


Questions?
Federal Broadband Team:

Sawyer Boldt, Federal Broadband Grants Specialist

Robbie Dailey, Federal Broadband Grants Specialist

GIS Team:

Colter Sikora, GIS Lead

Milena Bernardinello, GIS and Broadband Data Analyst

PUBLIC SERVICE COMMISSION OF WISCONSIN
PSCFederalBroadbandGrantReimbursement@wisconsin.gov
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