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*** The Grants System is an evolving software that may change over time and not reflect this presentation exactly ***



v' This webinar is intended for new users of the Public Service Commission's Grants
System.

v This presentation is meant for
QdThose who have been awarded a grant by the Public Service Commission (PSC).
dThose who already have access to the Grants System.

% If you need information about how to access the grants system, please see
our previous webinar: Grants Management System (Getting Started).

*** The Grants System is an evolving software that may change over time and not reflect thie presentation exactly ***


https://psc.wi.gov/Pages/GrantsSystem.aspx
https://psc.wi.gov/Pages/GrantsSystem.aspx

v This presentation will go over the different areas of the Grants System and how you can manage various aspects of
your project(s).

v" The information presented in this webinar can be found in greater detail in the PSC’s Grants System User Guide
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Grants System:
Landing Page



Available Grants — All available
grants will be listed here. You can
Apply for the grants by clicking the

“Apply Button”

My Grant Applications — All grants
you have applied for (or are in the
process of applying for) will be
listed here. You can click on each
to edit/submit.

My Grant Projects — Any grants
awarded to you will be listed here.

You can access and complete
required status reports for
awarded projects here.

Note:

If you are not the original
application owner/submitter, you
will need to connect your
account to the appropriate
application/project by contacting

your Grants Specialist.




Grants System:
Project Tabs



An overview of the currently available tabs within your projects:

Tab Title Description Functionality

Project Details | List of project and applicant identifiers Read only

Contacts List of project-related contacts Add, delete, edit contacts
Budget Project budget overview and revision history | Read only

Expenses Cost evidencing submissions portal Create, submit, track project expenses
Milestones List of project milestones Request milestone achievement
Uploads General document upload portal Upload documents

Related List of all project-related documents that Tead Grly

Documents have been uploaded

(F;rL?(jazfc:itons List of project-specific questions/metrics Read only

Status Reports | Previously submitted reporting responses Read only




Location: Project Details

e The Project Details tab displays a wide
variety of project information and details.

 Thistabisread only; any errors should be
brought to the attention of your Grant
Specialist for correction.




Location: Contacts

The Contacts tab lists relevant contacts related to the project.

It is the responsibility of the Subrecipient to keep this up to date.
Changing the Authorized Organization Representative requires a
written request and approval from PSC.

There are three main functions on this page:
1. Edit
2. Delete
3. Add New Contact




Location: Contacts > Edit/Add New Contact Window

* Primary

e Secondary

* Financial Manager
e Grants Manager

e Authorized Representative
e Contractor

e Partner

e GIS Contact

Note:

Definitions for each ‘contact
type’can be found on p.7 of the
‘Grants System User Guide’

https://psc.wi.gov/Documents/Gran
tsSystemUsersGuide.pdf



https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf
https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf

Location: Budget

Shows your current Project Budget Detail
and Project Budget History

Includes any pending or approved expense
amounts and currently available funds.




Location: Expenses

The Expense tab allows you to: Note: For more information,
Submit expenses: either for a single budget category
OR multiple budget categories

reference the grant agreement:

Section 6 - Documentation of

. o Evidence of Costs
View the status of existing expenses . .
Section 7 - Disbursement

Dispersment of grant funds requires a minimal level Milestones Table
of approved expenses (match and award); AND the
achievement of a corresponding milestone. 7




Location: Milestones

The ‘Milestones’ tab shows: Note: For more
. . information, reference
* Project milestone status T S T

* Percent of award disbursement cap
The “Request Review” box allows you to request review Milestones Table
of the completion of a milestone. 7

Section 7 - Disbursement




Location: Uploads

* The Uploads tab is where you can upload documents to your project.
e Subrecipients and Commission staff can upload to a project.
* There are three upload options:

1. Upload Public Document
2. Upload Confidential Document
3. Upload Public GIS Files




Location: Uploads > Upload Public Document

15+ options for document types.

Choose the most appropriate document type or as
instructed by your Grant Specialist.

Depending on the document type chosen, the
document may also get posted to the public-facing
Electronic Records Filing Docket (in addition to being
uploaded to your project)

Note:

Descriptions of each ‘Document
Type’ (including where the
document will be posted) can be
found on p. 27-28 of the ‘Grants
System User Guide’

https://psc.wi.gov/Documents/Gran

tsSystemUsersGuide.pdf



https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf
https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf

Location: Uploads > Upload Confidential Document

e Confidential uploads follow established processes

related to Open Records Law and Wisconsin
Statute 8§ 19.31-19.39.

e Areasonable statutory basis is required to file a
document confidentially; confidential documents
may be rejected if it is determined that there is no
reasonable basis for confidentiality.

Note:

For more information, reference
the grant agreement:

Section 28 — Confidential,
Protected and Proprietary
Information

4




Location: Uploads > Upload Public GIS Files

The ‘Upload Public GIS Files’ is only used at
the request of the Commission, typically

during the application and/or closeout
process.




Location: Related Documents

e The ‘Related Documents’ tab houses all the documents
that have been uploaded to the project.

Interim and Final Reports also automatically get posted
here (and to the public facing ERF docket) upon submittal.




Location: Project Questions

e The ‘Project Questions’ has a

list of project-specific
questions/answers.

e For BEAD, this section outlines
important project

specifications (as listed here).




Location: Status Reports

The ‘Status Reports’ tab lists previously submitted reports.

To complete a status report, you must navigate to the “My Status Reports”
section on the main Grants System landing Page.

For a PDF copy of the completed report, go to the “Related Documents” tab
where the report is automatically uploaded.




Location: Landing Page > My Status Reports

Status reports are grouped by project in the “My Status Reports” section.
If the report name is in RED font, it means the report has not yet been submitted

or needs further action.
The Status column will also indicate which step of the process the reportis in.

*** BEAD Reporting Webinar goes over reporting in detail ***



Grants System:
Resources & Contacts



Most up-to-date resources and links can be found on the BEAD webpage:
e https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx

Grants System Quick Links:
» Grants System Login: https://apps.psc.wi.gov/apps/grants/Account/Login?ReturnUrl=%2Fapps%2Fgrants
e Grants System User Guide: https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf
 GMS One Pager: Coming Soon

Contact - PSC BEAD Email: PSCBEADGrants@wisconsin.gov

Related Links:
« WBO Webpage: htips://psc.wi.gov/Pages/ServiceType/Broadband.aspx
» Governor's Task Force: https://psc.wi.gov/Pages/ServiceType/Broadband/BroadbandGovernorsTaskForce.aspx
 Internet For All: https://psc.wi.gov/Pages/ServiceType/Broadband/InternetForAll.aspx



https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx
https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx
https://apps.psc.wi.gov/apps/grants/Account/Login?ReturnUrl=%2Fapps%2Fgrants
https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf
mailto:PSCBEADGrants@wisconsin.gov
https://psc.wi.gov/Pages/ServiceType/Broadband.aspx
https://psc.wi.gov/Pages/ServiceType/Broadband/BroadbandGovernorsTaskForce.aspx
https://psc.wi.gov/Pages/ServiceType/Broadband/InternetForAll.aspx
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