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This webinar is intended for new users of the Public Service Commission's Grants
Management System (GMS). This presentation will go over how to register for and
gain access to your Grants System account.

e What is the Grants Management System?
« Accessing the Grants System (Step-by-step)
e Grants System Landing Page

e Resources



What is the
Grants Management System?



The PSC Grants System is an online portal where entities can apply for and

manage grants offered by the Public Service Commission of Wisconsin.

Some things the Grant System will allow you to do include:

Submit evidence of costs documentation

Note:

Upload documents The Grants Management
System is also referred to as:
Complete and submit required interim reporting * The Grants System

* GMS

Managing important grant information (contacts, address, etc.) * The Portal

e The Grants Portal
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Accessing the
Grants Management System



Accessing the Grants System is a simple five step process.

Step 1: Create an Electronic Records Filing (ERF) account
Step 2: Validate your ERF account

Step 3: Complete your Grant System User Registration
Step 4. Login to the Grants System

Step 5: Link your account to existing applications and/or projects (Optional)



Step 1: Create an Electronic Records
Filing (ERF) account

* If you already have an ERF account,
proceed to step 2.

» Create an ERF account by following the
instruction on the “ERF-New User Account
webpage:
https://apps.psc.wi.gov/ERF/ERFupload/c
ontent/UserProfileNew.aspx
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https://apps.psc.wi.gov/ERF/ERFupload/content/UserProfileNew.aspx
https://apps.psc.wi.gov/ERF/ERFupload/content/UserProfileNew.aspx

Step 2. Validate your ERF account

* Once you have your ERF account, validate your
ERF account details in the Grants System
Validation Screen:
https://apps.psc.wi.gov/apps/grants/Account/
ErfUser



https://apps.psc.wi.gov/apps/grants/Account/ErfUser
https://apps.psc.wi.gov/apps/grants/Account/ErfUser

Step 3: Complete your Grants
System User Registration

e Once you have completed the
validation step you will be prompted to
create your Grants System account.

 For verification purposes, you will need
access to the email account entered in
the registration.



Step 4: Login to the Grants System
« After registration and verification is complete, you can log in to the Grant System:
https://apps.psc.wi.gov/apps/grants/Account/Login



https://apps.psc.wi.gov/apps/grants/Account/Login

Step 5: Link your account to existing application(s) and/or project(s)

e This stepis:
» Optional/conditional
* For new Grants System users trying to connect to an existing project/application that another
user has started/created.
e Completed by Commission Staff upon written request.
« Email your Grants Specialist to request that your account be connected to your
project/application.
* Provide as much information as you can about the application/project that you would like to be
connected to (i.e. Application #, Project #, Project Name, etc.).

Note:

To ensure full functionality and
communications, be sure to add
yourself in the contacts tab of the
project once you’ve gained
access.
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Grants System
Landing Page



Available Grants — All available
grants will be listed here. You can
Apply for the grants by clicking the

“Apply Button”

My Grant Applications — All grants
you have applied for (or are in the
process of applying for) will be
listed here. You can click on each
to edit/submit.

My Grant Projects — Any grants
awarded to you will be listed here.

You can access and complete
required status reports for
awarded projects here.

Note:

If you are not the original
application owner/submitter, you
will need to connect your
account to the appropriate
application/project by contacting
your Grants Specialist:
PSCBEADGrants@wisconsin.gov
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mailto:PSCBEADGrants@wisconsin.gov

Resources



Here's a table of many helpful resources / links:

Electronic Records Filing (ERF) Grants Management System Wisconsin Broadband Office
ERF Home Login Page WBO Webpage

ERF User Manual Grants System User Guide PSC BEAD Webpage

ERF Quick Reference Guide Broadband Grants

Corporate Account Maintenance Broadband Map

ERF FAQ Governor's Task Force
Document Type Definitions Internet For All

OCR ERF Instructions



https://apps.psc.wi.gov/ERF/ERF/ERFhome.aspx
https://apps.psc.wi.gov/apps/grants/Account/Login?ReturnUrl=%2Fapps%2Fgrants
https://psc.wi.gov/Pages/ServiceType/Broadband.aspx
https://apps.psc.wi.gov/ERF/ERF/documents/User%20Manual.pdf
https://psc.wi.gov/Documents/GrantsSystemUsersGuide.pdf
https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx
https://apps.psc.wi.gov/ERF/ERF/documents/QuickRefSheet.pdf
https://psc.wi.gov/Pages/ServiceType/Broadband/GrantPrograms.aspx
https://apps.psc.wi.gov/ERF/ERF/documents/ERF%20Corporate%20Account%20Maintenance.pdf
https://maps.psc.wi.gov/apps/WisconsinBroadbandMap/
https://apps.psc.wi.gov/ERF/ERF/documents/FAQs.pdf
https://psc.wi.gov/Pages/ServiceType/Broadband/BroadbandGovernorsTaskForce.aspx
https://apps.psc.wi.gov/ERF/ERF/documents/ERF%20Document%20Type%20Definitions.pdf
https://psc.wi.gov/Pages/ServiceType/Broadband/InternetForAll.aspx
https://apps.psc.wi.gov/ERF/ERF/documents/OCR%20ERF%20Instructions.pdf

Questions?

Email the PSC BEAD inbox:
PSCBEADGrants@wisconsin.gov

Visit the PSC BEAD Website:
https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx



mailto:PSCBEADGrants@wisconsin.gov
https://psc.wi.gov/Pages/ServiceType/Broadband/GrantBEAD.aspx
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