Final Report Instructions

Capital Projects Fund — Broadband Infrastructure Grant Program

5-CPF-2023

Introduction

The Final Report will be completed when project construction is complete. Review each question

carefully, using this document to help with clarifying questions.

If you have any questions on how to complete the final report, please contact us at

PSCcCapitalProjectsFund@Wisconsin.gov.

Accessing the Final Report

Final reports are made available on the PSC’s Grants Management System when a
grantee requests to close out their project by emailing us at

PSCCapitalProjectsFund@Wisconsin.gov

The report will not be released unless you are in full compliance with your grant
agreement, including:

o Up to date on quarterly reporting

o All affirmative action documents submitted and approved

o No outstanding reimbursement requests (other than final request)

Submitting the Final Report

Final reports are accessed and completed in the “My Status Reports™ section of the
Grants Management System.

o Click on the project to expand the report list

o Find, click on the final report (incomplete/unfinished reports will have red font).
When submitted, this report will automatically be published to the PSC’s public-facing
Electronic Records Filing system (ERF) under the 5-CPF-2023 docket.
While the final reports are not technically due until 30 days after the end of the
performance period (performance period ends 11/01/2026), we strongly recommend

that you submit the final report as soon as practicable after project completion.
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Remember, we will not make final payment of your grant until all requirements are

met, including submitting a complete final report.

How to Complete the Form

Final Reports are completed in the Grants Management System in the same manner as the
quarterly reports:

e Login to the Grants Management System

e Navigate to the “My Status Reports” section

e Click on the project to expand the list of reports

¢ Find the final report and click on the link provided.
e Complete the final report and click submit.

If you have any questions on how to complete the final report, please contact us at

PSCCapitalProjectsFund@Wisconsin.gov
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Questions Table

Question

Type

Question

Tool Tip

Actual construction (not engineering or

1 | Date On what date did construction of the project commence?
planning).
The project is complete when all construction
2 | Date On what date was the project completed? is complete, and all grant-funded locations are
able to receive service.
Short Was the project under budget, over budget, or at budget?
: Narrative Provide explanation if project was under budget or over budget.

4 | Numeric

What is the total amount of unreported match for the project?
This includes matching funds that were spent on the project but

not submitted for reimbursement (the amount over budget).

5 | Numeric

What is the total amount of third-party contributions received

that has not been reported in previous quarterly reports?

6 | Narrative

If the answer to the previous question is 0, put "N/A".
Otherwise, list all third-party contributions received. Include the
following information: date received, contributor name, type of

contribution (Cash or In-Kind), and amount.

7 | Narrative

Were all third-party contributions listed in the initial application

received? If not, explain why.




Question

Type

Question

How many business locations are signed up for service at the

Tool Tip

Review Survey"?

& | Numeric _ '
time of this report?
_ How many Community Anchor Institution locations are signed
9 | Numeric ) ) )
up for service at the time of this report?
S _ ' _ A residence with multiple housing units
_ How many residential locations are signed up for service at the ' '
10 | Numeric _ ' should be counted here if any of the housing
time of this report? _ _
units have service.
i1l _ How many Housing Units are signed up for service at the time A residential location may include multiple
umeric
of this report? housing units (i.e. duplex).
List all of the speed tiers offered at the locations served by this
_ grant project. Be sure to include the following information: (1)
12 | Narrative ) .
Download speed, (2) Upload Speed, (3) Non-promotional price
per month, and (4) Data Allowances per month (GB).
_ Completed CPF-BI Location Data Files must
Have you uploaded your "CPF-BI Location Data" file to the o
13 | Yes/No be uploaded to your project in the Grants
Grants Management System? )
Management System in the "Uploads" tab.
A PDF of the 'Grant Program Review Survey'
14| Yesn Have you provided new subscribers with the "Grant Program is available on the PSC CPF-BI webpage; and
es/No

a link is provided here. Grant Program

Review Survey



https://psc.wi.gov/Documents/broadband/PSCGrantsProgramReviewSurvey-LINK.pdf
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15

Question

Type

Yes/No

Question Tool Tip

Have you submitted any existing photos of the projects, events
and facilities related to the project that were not previously

submitted, if applicable.

16

Yes/No

Have you submitted any existing copies of press releases,
outreach materials and/or advertisements that were not

previously submitted, if applicable.

17

Yes/No

Have you submitted information about any digital literacy,
internet adoption or internet access programs and initiatives you

conducted related to the project, if applicable.




