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Goals & Topics for Today
• Why are we doing this? 
• Affirmative Action Steps 
• Documentation
• Confidentiality
• Common Mistakes



Why do we need to do this? 
• Recipients of state and federal funds must adhere to Administrative code 

50 Contract Compliance, consistent with your Grant Agreement
• Goal to facilitate nondiscrimination and ensure equal opportunity for 

anyone employed using public funding

https://docs.legis.wisconsin.gov/code/admin_code/adm/50#:%7E:text=Adm%2050.10%20Hearings.-,Adm%2050.01%20Authority.,who%20contract%20with%20state%20agencies.


Who needs to do this?
• Grant recipients who are awarded more than $50,000
• All direct subcontractors who will receive $50,000 or more 
• Any other entities directly involved with your project, as requested by 

Commission
• The grant recipient is responsible for submitting their own documentation 

along with all of their subcontractor’s documentation 



When do we do this? 
• Submit within 15 working days of grant agreement execution 
• Subcontractor documents must be submitted within 15 business days of 

the execution of your own agreement/contract 

15 Business Days



Did you receive multiple grants?

• If you are receiving more than one grant, you 
must submit a full set of documents for each
project 

• Option to be included on the Contract 
Compliance Program Directory (CCPD) as 
“eligible contractor” for 3 years

• If you check yes, you will not need to supply most 
new affirmative action documentation if you 
receive another state award within 3 years

https://doa.wi.gov/Documents/DEO/WOCCELI.pdf


Section 1: Affirmative Action Steps Overview

• Step One: Determine if you qualify for an exemption 
• Step Two: Complete Affirmative Action Plan or Exemption Request Documentation 

• Step Three: Contractor's Subcontractor List 
• Step Four: Contract Compliance Law Poster
• Step Five: Subcontractors over $50,000

Follow along: Directions for Grantees and Grantees Subcontractors

https://psc.wi.gov/Documents/broadband/DirectionsforGranteesandGranteeSubcontractorsState.pdf


Step One: Determine if you qualify for an exemption
• Criteria:

• The contractor has fewer than 50 employees.
• The contractor is a foreign company with a work force of fewer than 50 employees 

in the United States.
• The contractor is a federal government agency or a Wisconsin municipality.
• The contractor has a balanced work force. 
• The contractor demonstrates that the U.S. Office of Federal Contract Compliance 

(OFCC) has audited the contractor's affirmative action program within the last year.

Exemption is for the 
paperwork, NOT compliance 
with Affirmative Action laws

If you are not sure if you 
qualify for an exemption, 
consult your legal team



Do you qualify for Balanced Work Force Exemption?
• Only exemption that requires an extra form
• Contractor Workforce Analysis (DOA-3022)

• Must use labor market data 
• View “Instructions for Contractors” for more information 

• Copy of Equal Employment Opportunity and Affirmative Action Policy 
Statement 

https://doa.wi.gov/Forms/DOA-3022WorkforceAnalysisContractor.doc
https://doa.wi.gov/Forms/DOA-3021PContractComplianceProgramContractorInstructions.pdf


Step Two: Complete Affirmative Action Plan or Exemption Request 
Documentation 

• DO NOT qualify for an exemption:
• Affirmative Action Plan Contactor Data (DOA 3784)
• Affirmative Action Plan 

• DO qualify for an exemption:
• Request for Exemption (DOA 3024)



Step Three: Contractor's Subcontractor List 
• Must submit one per project
• Bid, Contract or Purchase Order 

Number: Application ERF Number
• IMPORTANT: Check “Yes” or “ No” to 

indicate if you are subcontracting part 
of the award 

• If subcontractors are anticipated, but 
are not yet signed, enter “TBD”

• Submit form again within 15 working 
days of that agreement 

https://doa.wi.gov/Forms/DOA-3023ContractorsSubcontractorList.doc


Step Four: Contract Compliance Law Poster

https://doa.wi.gov/Forms/Doa-3031PContractComplianceLawPoster.pdf


Step Five: Subcontractors Over $50,000
• Subcontractors receiving $50,000 or more as part of the project also need 

to comply with affirmative action requirements
• Need to complete steps 1-4 of the directions sent by your grant specialist
• Grantee is responsible for submitting applicable affirmative action 

documents to the Commission on behalf of their subcontractors 



Section 2: Document Overview
• Request for Exemption: Form DOA-3024
• Wisconsin Affirmative Action Plan Contractor Data: DOA 3784
• Affirmative Action Plan 
• Contractor Workforce Analysis (DOA-3022)



Request for Exemption: Form DOA-3024

• Consent to inclusion in Contract 
Compliance Program Directory

• Commodity: Provided by grant specialist
• Contracting State Agency: Public Service 

Commission of Wisconsin
• Total Contract Amount: Total grant 

award amount excluding matching funds
• Award Date: Order date
• Bid, Contract or Purchase Order 

Number: Application ERF Number 
(Found in “Related Documents” of your 
grant application)

https://doa.wi.gov/Forms/DOA-3024RequestforExemptionfromSubmittingAffirmativeActionPlan.doc


Request for Exemption: Form DOA-3024
• Indicate the basis of exemption 

request 
• Confirm you have posted the 

contract compliance law poster
• IMPORTANT: Make sure the 

authorized signature and witness 
signature are different, and have 
the same date  

https://doa.wi.gov/Forms/DOA-3024RequestforExemptionfromSubmittingAffirmativeActionPlan.doc


Wisconsin Affirmative Action Plan Contractor Data: DOA 3784
• Commodity: Provided by grant 

specialist
• Contracting State Agency: Public 

Service Commission of Wisconsin
• Total Contract Amount: Total grant 

award amount excluding matching 
funds

• Award Date: Order date
• Bid, Contract or Purchase Order 

Number: Application ERF Number 
(Found in “Related Documents” of 
your grant application)

https://doa.wi.gov/Forms/DOA-3784WisconsinAffirmativeActionPlanContractorData.doc


Wisconsin Affirmative Action Plan Contractor Data: DOA 3784
• Check “Yes” or “No” to indicate 

if you want to be included on 
the CCP Contactor Directory

• Complete the signature section

https://doa.wi.gov/Forms/DOA-3784WisconsinAffirmativeActionPlanContractorData.doc


Affirmative Action Plan 
• Policy statement
• Workforce analysis

• Including DOA-3022

• Program goals
• Plan dissemination
• Internal monitoring 
• Plan must be current within 1 year of award date



Contractor Workforce Analysis (DOA-3022)
• Paired with Affirmative Action 

Plan or balanced workforce 
exemption 

• Shows workforce breakdown 

• Reference “Instructions for 
Contractors” for more information

https://doa.wi.gov/Forms/DOA-3022WorkforceAnalysisContractor.doc
https://doa.wi.gov/Forms/DOA-3021PContractComplianceProgramContractorInstructions.pdf


DOCUMENTS NEEDED WHO NEEDS TO COMPLETE

DOCUMENT Non-Exempt Exemption Grantee Subcontractor

WISCONSIN AFFIRMATIVE ACTION PLAN CONTRACTOR DATA 
(DOA-3784) X X X

AFFIRMATIVE ACTION PLAN X X X

REQUEST FOR EXEMPTION FROM SUBMITTING AFFIRMATIVE 
ACTION PLAN CONTRACT COMPLIANCE PROGRAM (DOA-3024) X X X

CONTRACTOR’S SUBCONTRACTOR LIST (DOA-3023 ) X X X X



Confidential Documents
• Must be submitted on ERF
• Get combined PDFs ready 

• Confidential Version
• Redacted Version: Entire document CAN NOT be redacted 

• “Upload Document”  Log in  “Confidential”  Enter docket number 
 “Check Docket” 

• Enter in relevant information 
• Document Type: Correspondence 
• Description: “Grantee Name, Project Name, Grant Round - AA 

Information” 

https://apps.psc.wi.gov/ERF/ERF/ERFhome.aspx


Common Mistakes
• Including SSN and not FEIN on submitted documents 
• Not filling out ALL information & checking ALL required boxes 
• Not submitting your subcontractor information 
• Not reading all instructions 
• Not asking questions!



Connect with us

• Contact us any time with questions:
• PSCBroadbandGrantReimbursement@Wisconsin.gov [State Grants]
• PSCFederalBroadbandGrantReimbursement@wisconsin.gov [Federal Grants]

• Other broadband grant resources
• INSTRUCTIONS FOR CONTRACTORS AFFIRMATIVE ACTION REQUIREMENTS

• Signup Form (constantcontactpages.com)

mailto:PSCBroadbandGrantReimbursement@Wisconsin.gov
mailto:PSCFederalBroadbandGrantReimbursement@wisconsin.gov
https://doa.wi.gov/Forms/DOA-3021PContractComplianceProgramContractorInstructions.pdf
https://lp.constantcontactpages.com/su/Uz6GZis


Affirmative Action 
Documentation for 
Broadband Grants

Thank you for participating in Wisconsin’s Broadband Grant 
Programs

We look forward to working with you!
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